Promotion-History Worksheet
A free worksheet from AdaptiveResume
Goal: one company entry, every title on its own line, and proof of what grew at each step. Honest scope only — claim what expanded, never a title you didn’t hold.
Step 1 — Map the ladder (one table per employer)
	Employer
	Title
	From
	To
	How the title came (promotion / re-title / temp-to-perm)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Step 2 — What grew at each step?
For each promotion, fill in any that apply (honest estimates with “~” are fine):
	From title → To title
	People (crew/team size)
	Money (budget, sales, inventory value)
	Scope (shifts, sites, machines, accounts)
	Trust (keys, audits, training others)

	
	
	
	
	

	
	
	
	
	


Step 3 — Write the proof bullet
Formula: Promoted to [title] after [time] — now responsible for [the thing that grew, with a real number].
Write one per promotion:
Check yourself
· Company appears ONCE, titles stacked newest-first, dates on every title.
· Could a stranger see the climb in two seconds?
· Would every number survive the interview question “how did you get that figure?”
